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MEMORANDUM

To: Judges, United States District Courts
United States Magistrate Judges
Federal Public/Community Defenders
District Court Executives
Clerks, United States District Courts
Chief Probation Officers
Chief Pretrial Services Officers

From: James C. Duff   

RE: BUREAU OF PRISONS’ PROCEDURES RELATING TO RETROACTIVE
APPLICATION OF THE CRACK COCAINE GUIDELINE AMENDMENT
(IMPORTANT INFORMATION)

Attached is a copy of a letter that was sent by Bureau of Prisons (BOP) Director Harley
Lappin to Judge Julie E. Carnes, Chair of the Judicial Conference Committee on Criminal Law,
to request the courts’ cooperation when resentencing crack cocaine offenders.  The BOP has
identified four areas of concern, and has outlined procedures to facilitate the processing of these
cases.  First, the BOP has asked  judges to consider imposing a ten-day delay in the effective
date of any resentence that results in the inmate’s immediate release (e.g., “time served”).  This
would allow the BOP to satisfy certain statutory requirements and work with the probation
officer who will supervise the offender in the community.  Second, the BOP has asked that
requests for institutional progress reports or disciplinary records be sent to a central e-mail
account for the institution in which the inmate is housed.  Third, the BOP would like any
requests for inmates to appear by videoconferencing to be sent to a central e-mail account for the
institution in which the inmate is housed.  Finally, the BOP asks that any orders, judgments, or
other documents needed to recalculate the inmate’s sentence be transmitted to the BOP through
the e-Designate system, which is available to all probation offices, clerks offices and U.S.
Marshals offices.

If you have any questions, please contact Probation Administrator John Fitzgerald at
(202) 502-1625 or by e-mail at John Fitzgerald/DCA/AO/USCOURTS.
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